
 
 

Student Toolkit for Planning a Rally or March 
 

Congratulations! You’re about to take an exciting step into “gun sense” activism. A rally or 

march can be a great way to energize and educate people on the issue of gun violence. 

 
This toolkit provides a step by step list of decisions to make and actions to take.  
 
The leader is responsible for ensuring the overall plan is developed and implemented. While the 
leader can do a lot of the work, you’ll need at least a few people who are willing to help. 
 
This is a “best practices” document.  If you don’t have the time or help to do all of these steps, 
you can still plan and run event. These suggestions can help things go smoothly.  
 
Keep in mind, Gun Sense Chester County is here to help! We’ve included some education 
materials in this toolkit, which you’re free to use.  (Please leave our “branding” on it.) 
 
If you need advice, speakers, materials or logistics support let us know!  
 
Gun Sense Chester County | www.gunsensecc.com 

Contact:  Ann Colby-Cummings, Chairperson | 484-459-9110 | gunsensecc@gmail.com 

 

 

Let’s Get Started! 
 

At Least One Month Ahead   

 

Planning Questions 
 

 What’s your goal for the event? What do you want to accomplish? 

 Where & when do you want to hold it? 

 Will it be a rally (one fixed location) or a march (moving from one location to another)? 

(A rally is generally easier to organize.) 

 

Taking Action 

 

Write your specific goal. This helps you develop a focused event plan. 

 Is the event to draw attention to the cause? To motivate and mobilize? To educate?  

 Do you have a preferred audience? Students, adults, anyone who is interested? 

 How many people do you hope to attract? 

 Develop/identify a slogan or theme for the Event (e.g. March for Our Lives) 
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Identify potential locations. Do they offer the space you need? Are they in a visible location? 

Are they easily accessible to those we want to attend the rally?  Is there adequate parking 

nearby? Is there electricity available (if it is needed)? Are restrooms available? If you need tables 

for people to take action, is there room for them to be set up? Can you hang signs? Carry signs? 

 

If it is an outdoor location, do you need an indoor backup in case of bad weather? 

 

Assignment:  Once you’ve identified a small list of location candidates, contact them and ask: 

 Is our preferred date available? 

 Is a permit required? How do I apply? 

 Are there any fees that need to be paid? When do they need to be paid? 

 Are there any restrictions on the march or rally we need to keep in mind? 

 Does the applicant need to be a certain age? 

 Are there any other requirements and/or restrictions we need to be aware of? 

 Select a location, apply for the permit. 

 

Assignment:  You will also want to contact the local Police Department (for an outside march 

or rally) to let them know what you are doing and ask if there are any guidelines to follow. 

 

As Soon As Possible, At Least 2-3 weeks Ahead  

 

Next, you need to plan a detailed program.  Answer the following questions: 

 Given our event goal, what topics do we want to cover during the event? What 

emotions do we want to evoke? How long will the rally/march be? 

 Who/what can cover those topics or evoke those emotions? 

o Consider speakers, singers, poets, mimes, anything that will help engage 

your audience in connecting with your goals. 

o Assignment:  Who will research, contact, and book these types of speakers 

and groups? 

 Will we have handouts we give to participants? What will they say? 

o Assignment:  Who will find or develop these handouts? 

 Will we ask participants to do anything at the event? (e.g. voter registration, sign 

up to join a group, write a postcard to an elected official on a bill.) 

o Assignment:  Who will research/develop support materials?  

 

As you hear back from speakers and or performing groups, respond in writing to confirm they 

are coming. Tell them you’ll get them a final program a few days ahead of the event. 
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Publicity/Promotion 

 

You’re working hard on your event. You want to be sure people attend!  As students, we don’t 

need to tell you how to tap into social media. This will be an invaluable tool.  

 

Assignment:  Develop a social media campaign 

 

Other promotion actions to consider are: 

 Assignment:  Contacting local newspapers and/or radio stations 

o This can be a formal press release, or as simple as a phone call, email or letter 

outlining your event, theme, goals, logistics (what, when, where) and a contact 

person with phone and email information. 

 We suggest assigning a “media liaison” who can help reporters/media people who 

attend the event and want to speak with event organizers and/or participants. If you 

have such a person, let the media know his/her contact information in advance. 

 Assignment:  Contact “affiliate groups” – other groups that may share your interest. They 

may be willing to promote your event to their members. 

 Also, do you need any banners or signs made for the event? 

 

Recruit “At Event” Volunteers 

 

Consider, do you need extra “helpers” at the event?   

 

If “yes” define what types of jobs you need help with and recruit people who will do those tasks.  

It is always better to have more volunteers than you think you need in case some people can’t 

make it at the last minute. 

 

Ideally, you will have a volunteer coordinator. They should keep a volunteer list, names and cell 

phones and assigned tasks. 

 

One Week Ahead - Confirming the Details 

 

You’re getting close. It’s very exciting!   

 

If you are speaking, and you’ve not yet written your remarks, do it now! 

 

Also, now is the time to confirm the details so you have a successful day.  

 Reconfirm with the location (particularly if it is an indoor event.) 

o Ask for an “emergency contact” name and phone number in case you have a 

problem the day of the event. 
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 Reconfirm who is bringing what required materials.  This might include: 

o Sound system 

o Handouts, voter registration forms, absentee ballot applications 

o Tables 

o Pens 

o Posters/signs 

o Bell (if tolling to memorialize victims) 

o If rainy, plastic to keep things dry. If windy, weights to hold things down. 

 Reconfirm with any speakers/performers the following: 

o When they should arrive 

o Where they should meet 

o With whom they should connect 

o What they are presenting and how long they have 

o What microphone/speaker system will be available 

o An emergency phone contact if they have a problem 

o Provide them with a copy of the program so they know where in the speaker 

order they will participate 

 Reconfirm with your volunteers: 

o What they are being asked to do 

o When and where they need to arrive 

o What, if anything, they need to bring 

 

Two Days Before 

 

 Ensure you have any supplies you need ready to go (volunteer list, speaker program, 

handouts/forms, pens, paper, tape or push pins, batteries, etc.) 

 

On the Day 

 

The rally/march leader should avoid having a lot of “required tasks” as you’re likely to find 

things arise that need your attention. Many people will want to speak with you including any 

media representatives who attend. 

 Arrive about an hour early. Better to have too much set up time than too little. 

 Double check all your speakers have arrived; make any last minute program adjustments.    

 Double check all of your volunteers have arrived; shift any assignments as needed.    

 

Now, you’re ready… Go for it, and enjoy your accomplishment! 

You should be proud of yourself!
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Rally/March Checklist 
 

At Least One Month Ahead   
 

___ Determine event goal(s) 

___ Select a “rally” or “march” (or other type of event) 

___ Identify and research possible locations 

___ Select a location and book it 

___ Speak with the Police Department for any guidance (key for an outdoor event) 

___ Name the event, develop a slogan 

 

As Soon As Possible, At Least 2-3 weeks Ahead  
 

___ Brainstorm as to possible speakers or other performers (based on your goals) 

___ Identify handouts/forms you want to have available (e.g. voter registration, educational materials) 

___ Determine who will find/develop the materials, produce them and bring them to the event 

___ Develop a social media campaign 

___ Contact local media 

___ Contact local affiliate groups (potential partners or supporters) 

___ Recruit volunteers for the event (or any help you need in advance) 

 

One Week Ahead - Confirming the Details 
 

___ Reconfirm with the location (Have an emergency contact) 

___ Reconfirm who is bringing what required materials.  (Sound system, handouts, voter registration forms, 

absentee ballot applications, tables, pens, posters/signs) 

___ Reconfirm with any speakers/performers  

___ Reconfirm with your volunteers: 

___ If you are speaking, write your remarks and practice! 

 

Two Days Before 
 

___ Gather and pack up supplies  

___ Practice your remarks again 

 

On the Day 
 

___ Arrive about an hour early 

___ Double check all your speakers & volunteers have arrived; make adjustments
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You are welcome to use the following  

materials to support your event.
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Key Information & Voting Dates 

Spring 2018  

 

The 2018 Primary is May 15 

 
The primary election involves selecting a candidate from multiple candidates within the same party who are 

running for the same office. (For example, if there are three Republicans all running for a PA Senate seat.) 
 

You vote in a specific party’s primary (for example, Democrat or Republican.)  

 

To vote in that primary, you MUST be registered as a voter for that party.  You can check your party 

registration on line at PA Voter Services.  www.pavoterservices.pa.gov 

 

To change your voter registration, you need to complete a new voter registration form (on line at 

www.pavoterservices.pa.gov) or complete a paper form and ensure it is received back in the Voter Services 

office by April 16. 

 
To register to vote you must:  

 Be a United States citizen at least 30 days before the next election  
 Be a resident of PA and your election district for at least 30 days before the next election  
 Be at least 18 years of age on the day of the next election  

 
March 26 – First day to apply for an Absentee Ballot for the primary election.   
 
If you know you’ll be absent for the election, you can vote using an absentee ballot.  
 
You need to be registered to vote first and then apply to receive the absentee ballot.  Also, the ballot needs to 
be completed and received back in the Voting Services office by May 11.  
 
April 16 – This is the deadline to register to vote in the May 15 Primary Election.  
 
You may complete the voter registration on line at www.pavoterservices.pa.gov or complete a paper form and 
ensure it is received in Voter Services by that date.  
 
May 8 – Last day to apply for an absentee ballot for the primary election.  
 
May 11 – Any absentee ballots must be received by this date to be counted.  
 
May 15 – General Primary Election 
 
Note:  Again, you may only vote in the primary for the party with which you’re registered. If you are 
registered as an “independent” you may not vote in the primary.  
 

Get Educated. Take Action. Vote! 
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An Overview of Gun Purchase and Carry in Pennsylvania 
 

So, you want to buy a gun… how does this work? 

First, what type of gun?  For a handgun, you need to: 

 Be 21 years of age or older 

 Purchase through a federally licensed firearms dealer  (easily found) 

 Pass a background check by paying a fee (usually $20-$40) and completing a form 

The background check is a three-page form. You can wait while it is run through the PICS, PA 
background check system, run by the State Police. Most are completed within a few minutes.  

If you pass the background check, you can take your gun and be on your way. (See “gun carry.”) 

People “prohibited” from gun purchase: 

 Convicted in any court of a crime punishable by imprisonment for a term over one year;  

 Fugitive from justice; (Definition applied recently changed to cover fewer people.)  

 Unlawful user of or addicted to any controlled substance (as defined in section 102 of 
the Controlled Substances Act, codified at 21 U.S.C. § 802); 

 Adjudicated as a mental defective or has been committed to any mental institution;  

 An illegal alien; 

 Discharged from the Armed Forces under dishonorable conditions;  (Recently found 
some branches had not been sending their records to federal database) 

 Renounced his or her United States citizenship;  

 Subject to a court order restraining the person from harassing, stalking, or threatening 
an intimate partner or child of the intimate partner; or 

 Convicted of a misdemeanor crime of domestic violence. 
 

For a long gun (rifle or shotgun): 

 If you purchase from a federally licensed firearms dealer, you must be 18 and 
successfully complete a background check. (See description above.) 

 However, you can buy through a “private purchase”, in which case there is no 
background check. It is up to the seller to determine the legitimacy of the sale.  

 Long guns include hunting rifles, shot guns and semi-automatic weapons such as AR-15s. 

There is no restriction as to how many guns you may purchase at one time.  

 

I have my gun? Where can I take it? (Gun Carry) 

Pennsylvania is an “open carry” state.  This means that any legal gun owner can “openly” (carry 
in plain view) a gun in any location except within a Class One City (Philadelphia.)  So, if you see 
someone walking down the street with a gun on his or her hip; that is legal.
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Concealed (hidden) Carry 

Carrying a loaded, hidden gun requires a Concealed Carry License.  You can apply for one at the 
County Sheriff by completing a multi-page form. There is a fee, although it costs less than a 
driver’s license and lasts longer ($20 for 5 years.) 

There will be a wait while the application is processed. Part of the application is checking 
several references to testify to the applicant’s suitability for carrying a loaded weapon. 

Note that PA is a “shall issue” state. This means the Sheriff “shall issue” the license unless they 
come upon good reason why the applicant is not suitable.  (Some states are “may issue,” which 
means the Sheriff can determine if there is a good reason for concealed carry.) 
 

So, You’re Approved for Concealed Carry… What Now? 

This license allows you to carry your concealed, loaded gun into any private property, including 
private homes, unless the owner has posted “no firearms” or told you they’re prohibited.  
There are some exceptions, U.S. Post Offices, schools, military installations, some courthouses. 

You may also carry the loaded firearm in the cabin of your vehicle.   
 

What Else Should I Know about PA Law? 

 Requires dealers to issue a trigger lock when selling a handgun or short barrel firearm 

 Prohibits “straw purchase*”  

 As a “Castle Doctrine” state, a person in any lawful place outside his home “has no duty 
to retreat and has the right to stand his ground and use force, including deadly force if  
(he) believes it is immediately necessary to do so to protect himself against death, 
serious bodily injury, kidnapping, or sexual intercourse by force or threat.” 

*Straw purchase -A legal purchaser buys the guns and then illegally transfers them to 
someone who is not allowed to purchase) to reduce trafficking of illegal firearms 

 

How Does PA Compare with Other States? 
More Permissive (e.g. Vermont) More Restrictive (e.g. New York) 

Can buy a handgun at age 16  Background check before every gun purchase  

No permit/license required to conceal carry a 
weapon, can do so as of age 16 

State issue license required pre-purchase 
(takes time to procure) 

Private transfer of  guns with no background check Assault weapons ban, restrictions on ammunition 

No limit on # of guns purchased at one time Required to report lost or stolen guns 

State law prohibits communities from passing 
laws regulating guns  

Safe storage requirements when a prohibited 
purchaser in the home (e.g. children) 

 

Sample Regulations from Other States 
 Waiting period before purchase 

 Pre-purchase education/safety training requirement 

 “Live fire” proficiency demonstration required before Concealed Carry License Issued 
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             Examples of Common Ground 

 
Gun Sense Chester County is helping educate citizens about existing gun regulation and 
promote thoughtful discussion to identify common ground. 

Did you know there is substantial common ground between  
those who don’t own guns and those who do? 

 

Here are a few examples based on Pew Research Center polling (published 6/2017). 

A majority of Non Gun Owners and Gun Owners agree we should: 

 Have a pre-purchase background check before ALL gun purchases 

 Keep convicted felons or those with mental illness from purchasing guns 

 Keep those on the federal “no fly” list from purchasing guns 

 Require a permit for an individual to conceal1 carry of a gun 

 Create a federal database to track gun sales 

 In gun owning households – educate children about gun safety; store guns in locked 
locations; take gun safety courses 

1Concealed carry means have a gun out of site, or “concealed” under clothing or in some other manner. So 
carrying your gun under a jacket in a holster would be “concealed carry.” 
 

Recent Quinnipiac University Polls, (12/2017; 2/2018), revealed these areas of “common 
ground” among households that don’t own guns own and those that do own guns (GOH): 

 Require a background check before every gun purchase (97% support overall; 97% in 
gun owning households - GOH) 

 There should be a federal waiting period before a purchaser can take a gun home (83% 
overall; 77% GOH) 

 Ban modifications/accessories (e.g. “bump stocks”) that convert semi-automatic 
weapons to work more like automatic weapons (68% overall; 64% GOH) 

 Congress is not doing enough to reduce gun violence (75% overall; 63% GOH) 

There’s also evidence of growing agreement further regulation of semi-automatic rifles might 
be considered (67% overall; 53% GOH).  

Clearly, there is plenty of support for making some common sense changes to our gun 
regulations. You can help. Tell your elected officials you want to see action on these issues. 
 

Identifying your elected officials: 

 U.S. Senator (Currently Robert Casey & Patrick Toomey for Pennsylvania) 

 U.S. Congressman 

 PA State Senator 

 PA State Representative 

You can find your Congressman and State Officials on line 

in about two minutes. Simply search under “Find my PA 

Legislator,” visit that site, and enter your home address or 

visit our site, www.gunsensecc.com/Legislation 
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